Company Name


ACN 999 999 999


Address


City, State  Postcode


Telephone • Fax


7 June 1993


Matthew Andrews


59 Morriset Lane


Anytown, SA  5999


Dear Mr Andrews,


Thank you for your inquiry about employment opportunities at Costoso, Pty Ltd. We appreciate your interest in our company.


Although your background is impressive, we currently have no openings that match your skills and qualifications. We will keep your resume on file for one year for review should we have an opening for which you are qualified.


Again, thank you for your interest. Best wishes for success in your career search.


Yours sincerely,


Kelly Jansen


Human Resources Manager








