PRESENT7





This template contains the PresentIt macro that exports the outline information in the current Word document into Microsoft® PowerPoint.





To use this macro, from the File menu choose the Templates command.  Click the Add button and select the PRESENT7 template found in Word’s MACROS directory (usually C:\MSOFFICE\WINWORD\MACROS) and click OK.  This allows you to access the PresentIt macro as a global macro. 





To run this macro first open the document whose outline information you wish to export. Then, from the View menu choose Toolbars and select the “Microsoft” toolbar checkbox and click OK. 


You can now run the macro by clicking on the PresentIt macro button.





An alternate way of running the macro is to choose Macro from the Tools menu, and from the “Macros Available In” drop down list, select “PRESENT7 (Global Template)”. Then, select the PresentIt macro from the “Macro Name” list and click on the Run button. 





For more information on editing and running macros ask the Answer Wizard (Help menu) about “running macros.” To copy this macro to your Normal template, use the Organizer, found in the Tools Macro dialog.





Also, you may find it useful to assign this macro to a menu or toolbar. You can add this command to a menu or toolbar by using the Customize command on the Tools menu. Ask the Answer Wizard (Help menu) for help on “adding macros to toolbars or menus.” 


